APPENDIX 3.20D SAMPLE TEMPLATE FOR MANNING SCHEDULE

(to be updated from time to time)
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Public Works Consultants Resources Allocation Register (PWCRAR),

Development Bureau (Works Branch) and all Bureaux/Departments procuring or managing

engineering consultancy services')
STATEMENT OF PURPOSE FOR THE COLLECTION OF PERSONAL DATA

Purpose of Collection

1.

The personal data provided by means of the attached form will be used for the following

purposes:

(a) activities relating to the management of the status of the Consultant under the List of
Consultants (the List) under the purview of the Engineering and Associated Consultants

Selection Board (EACSB) of the Government, including any regulating actions against the

Consultant such as downgrading, suspension or removal from the List;.

(b) activities relating to the award of consultancies including but not limited to the assessment

of the Consultant’s tenders for consultancies. The Consultant is obliged to provide updated

information about his company profile including his employees, projects undertaken etc.

(c) activities relating to management of consultancies including but not limited to the

monitoring of manpower resources provided and the assessment of consultant’s

performance.

(d) compilation of statistical report and diagnosis of problems with or concerning PWCRAR or

the management of consultants to help the Government to improve.

If the Consultant fails to provide the required information in the attached form, the

consequences would be:

(a) for forms associated with his application related to the List or his status in the List, his

application could not be proceeded with and/or his status in the List might be adversely

affected and/or regulating actions might be imposed;

(b) for forms associated with his submission for tender, his tender could not be assessed and

considered further; and

(c) for forms associated with his submission of manpower resource in the course of the
execution of the consultancy agreements, his performance assessment in the consultancies

with respect to the adherence to staffing proposal could be adversely affected due to his

non-fulfilment of the contractual obligations and regulating actions might be imposed.

Classes of Transferees

3.

The personal data provided by the Consultant may be disclosed to other Government bureaux

and departments for the purposes of managing the status of Consultants in the List, assessing

their tenders for consultancies or management of consultancies.
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4. The personal data provided by means of the attached form may be disclosed to the
Commissioner of Police or law enforcement agencies for the purposes of law enforcement

when appropriate.

5. In addition to the above, except for consultancy agreements with invitation for submission of
Technical and Fee Proposals or quotation before 3" December 2018, the personal data
provided by the Consultant for the purpose mentioned in sub-clause 1(c) above only, including
the names of each of the professional staff, the agreements in which he is deployed / to be
deployed and his amount of time input in the respective agreements, may be disclosed to a
third party including but not limited to consultants who are involved in or in connection with
other tendering exercises for consultancies managed by any Government bureaux and

departments.

Access to Personal Data

6. The data subject has a right of access and correction with respect to personal data as provided
for in Section 18 & 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance.
The right of access includes the right to obtain a copy of his/her personal data provided by
means of this form.

Enquiries
7. Enquiries concerning the personal data collected by the attached form, including the making of
access and corrections, should be addressed to:

Works Policy 4

Works Branch

Development Bureau

15/F, West Wing, Central Government Offices,
2 Tim Mei Avenue, Tamar, Hong Kong

Email: pwcrar_admin@devb.gov.hk

Note:

gl Other Bureaux/Departments procuring or managing engineering consultancy services
including but not limited to Transport and Housing Bureau, Architectural Services Department,
Buildings Department, Civil Engineering and Development Department, Drainage Services
Department, Electrical and Mechanical Services Department, Environmental Protection
Department, Home Affairs Department, Highways Department, Lands Department, Planning

Department, Transport Department and Water Supplies Department.
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